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SPP CoIlese E-GoYernance Policv, 2A22

Clause 1: About: E-Governance carl be detined as the use of Inttrrmatiorr and Communication

Technology (ICT) in administrative fLlnctions for increasing efTicicncy, efhctivcness,

convenience, and cost-etTectiveness of an institution or college. The E-Govefilance poiicy of Spp

Coliege co\rers the follorving aspects-

This policy rvas first approved by the poiicy making cormnittee of the college on 10110i201g anrl

revised on2A22 and will be rcvieu,ed in every 2 years.

Clause 2: Objectives:

Projectors. etc.

Clause 3: Authority and responsibility for E-Governance:

The prime atlthority anrl respottsibiiity of tlie F.-governance ol SPP College, Na'rti is reserveri rvrth a

E-fiovernance Comnrittee(EGC) headed by the Pnneipal of the coilege that rvill take 6ecisions

re-qarding phase-wist adoption of e-governance in diflerent functions. technolog_v selection. antl funtJ

altrocalion. Stake-holclers and user grolrps mav submit nerv requir*rnenti; ol e*goyernanc6 to t1e Ef,jC.

EGC wiil encottntet the need clf training for skill clevclopnrent aurong thc diff'erelt catcgories of users

and the necd of latest technical sr-rppcrt tbr them fiom tinie to tiuc^

EGC tvill hc chaired by the principal along with IQAC cooriiinator as men*rer secretary. Thcy
elnpowerertr to prepare a 7 members cornmittee for their tern:. Members lnay be changetl fiom tirne to
tirre.



Clause 4: Areas of implementation of E-Governance

It is proposed to implenrent E* (iovernance in the foiiowing practices or modules or services

of SPP College, Namti-

nratters and infonnation. ).

related to the official rnatters like adrnission. scholarship, disciplinary practices,

grievance, clection. mccting, documentation of,lettcrs, minutes, ctc., RTI handie).

other matters relatcd to the financial administration.).
'i Acaciemic Administrations {lncluding circulation of notice. publication of results,

and olher fornrs related to the academic practices like teaching leaming tlrrougir e-

classroom, rvebinar. attendance, discr.rssion through l,irtual environment.).

dissemination and services. account manergen')ent. fines and other:iction of related

ro disciplinaty matters, circuiation of notice. suggestion and feedback, other

communication etc").

rnerlia houses, e-paper etc.).

cultrirai and recreational facilities, and activities students' riiscipline rnentoring and

grtarllian coutact. training and placement, fieedtrack collection. pracessir:g, and

f,ollow-up alurnni networking.

P Human resourcre n.lanagemeut (Includine performance appraisal and career

advancement" lea.ve and perks, traininss and refi-eshers).

Ail the proposed practiccs qrr moduics or services will come under thc e-governance policy.

However tor smooth ftmctioning the co-ordinatcrr, lread or other pel'sons concerns are ailowed

to form cefiain rules or policies in their rcspectivc seclions with nrust not vir-rlate the basic

r-ules or ciause of this pi"rlicy.

Clause 5: Infrastructure * ICT hartlware, soffiv;rre. and other provisions

respective sections lor specilic ser!'ices or mr.ldules or practices urentioned in clause 4.
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acLress and rnotrility, rvi-1-t networking should be provicied in all officials.

with necessary saftwale should be made ar,aitrable.

The colicge shall strive to achieve intcgration of all administrative functions under a unifred e-

-qoYemance platform. I{orvc-l'er, till total integration is achieveel, the existing computerised

systems fbr different functions shall be mairitained and erihanced to mect the requirements and

interoperahilit3r.

Clause 6: Technical team, Human resourc€, and training

The instaliation and major maintenance ol tlie ICl" infiastr:ucture required frrr e-governance

shall be cione by vendors duly sclected. For opcrating tlre iniiastr-ricture, a team of technical

personnel siror-rld be appointed by the F.GC.

As e-goveulance is based on cornplrterization r:f the fbnctions of diilbrent r,rsers and

authorities, different categories of risers mrist interact differ:ently lvith the e-govemance

system" The EGC should organize trainings lbr diffbrent categories o1'users lor using the e-

goYelxance system.

Clause 7: Operating procedures

A team comprising in-house experts and members ol tire user-departnients shall furalise the

operzrting procedures for the e-goverxance systems in consultation rvith the in-house soliware

deveiopn:ent tealn or the external vendors supplying thc solhvare, as applicaL'lc" Tlrese

procednres cover details of initial configuration. adrtinistrative user inputs, end-user inputs,

output, and routine rtraiutenance steps. Infbrmation privacy and role-biised access coi:trol shgulcl

hc in place. Data entry and update should be trackable .

The e-Eovernance system shall provicle security against c),irer-attacks ancl technical lailures.

The e-governance -lystem should be in-line lvith the prevailing guicle)incs lrom the fiov*rnmert

of Inclia on tlrese matters.
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